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A. MUSTERING A CLASS: CONVENE MUSTER (ENROLL)
1. Select STM —CLASSES- CONVENE MUSTER

A. Fill-in CourseInformation
« CDP
* CLASSNUMBER (FY, SEQ, SECTION, or LOV may be used).

B. Click F8or XQ
C. Add New Student
D. Transtion No Name Reservations

E. Update Students
» Change Advance Reservations to Reservation.
* Process No Shows
e Veify /Update Student Info (Rate, Rank, PG, etc.).

F. Click on Process M uster/No Show
G. Verify/Update ENROLL Status
H. COMMIT

NOTE: To correct errors discovered after ENROLLMENT of classis committed, use Update Student Diaries:

* Enter CDP, CLASS# (FY, SEQ, SECT, or LOV may be used)
e Click XQorF8

» Select Student

* Click on Details By Student

* Click on Delete Latest Entry

* Click on Page 1, and Verify Student Status

* Click on LOV, Select appropriate Code, & Click OK

e COMMIT - EXIT



3 FTC NORFOLK [39] - [STASS]

M ES

B CSM PERS UTILITY QUEUE FEEDBALCEK, Ex _ 57| x|
STASS 32.bit R STUDEMTS k
FIPELIMES y
ADMINISTRATIVE » IR
( REFORTS b CAMCEL CLASS

m GRADUATE CLASS

UPDATE STUDENT DIARIES
CLASS SECTION CHAMGE

WHATS NEW

ATTH STASS WEB USERS! STASS web will NOT run on NT Service Pack B, | =
However, it YWILL run on MNT Service Pack bA.

Record: 1/1 «<O5C <DBG: |



3 F It 39] - [STASS]
Fill in course -
ook Field Becord Guery  “Window  Help

information
adNit’FE” | s=xx=s==x2=== FOR QFFICIAL USE ONLY - PRIVACY ACT SENSITIVE ==**======x===»

S Mﬂﬁ1ﬂ7 ﬂ Muster/Convene A Class 20010122

CD Sect 'Dwner’r' I Shart Title Sort Selection_
| | More Class Info | (& Last Name
NITHAS NITH.E-.S ST.E.SS STASS Actual Actual C5h ) i ssn
Plan Conw Ot Plan Grad Otplan Cony Ot Plan Grad 0t Conw Ot Grad Ot Cncl? Gdbks? Administered? Exceptionifotusl Convene Dt
I I I__ _I_ —_| I I— I— I— I i Frimary LUIC
9 . . i Cateqgory
ucta Requirements for this Class whork Clky Used  CaleUsed
:;I (™ PG, RatelRank
Frimary . -
S5 Mame - Rate!Rank Status  LIC Type Seat  GuataFilled Event DOescription Category Event Date

=

Update Personnel

Update Diaries

Change Seat Type

Transition Honame

Process MusterHoshow |

Substiute Hamed

Graduate Class

EQ | X | Cancel | Edit | CIr|

Add Student

Group Reservations
Maintain Seat Assignments

Commit

I Info IMenu I HElpI Exit | Queue I

Erter a query; press F8 to execute, Chil+g to cancel.

Record: 1/1

E miker-Guery

List of ¥ alues

«<O5C <DBG: |
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3 FTC NORFOLK [39] - [STASS]
@ Action Edit Block Field Becord Huery

Help

=18 %]

mEmmmmsxsxs== FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE ==============

STMOB15 -1 Muster/Convene A Class 200101-23

CDP Seq Sect Owener?  CIM Short Title Sort Selection
400 Jpnm 20 |1_J v |a-0120011  JNSTRUCTOR TRNG More Class Info | (% Last Mame
MTRAS — MNITRAS  STASS STASS  Actual  Actual CSM (55N

Plan Conw Ot Plan Grad Ctplan cony Ot Plan Srad Ot

Corye Dt Grad Ot Cnol? Gdbks? Administered? [Excemtionitctusl Corvene Ol

pnm -01-22 tzl:u:n-nz-m pnm-m-zz pnm-nz-m |

Clucka Requirements for this Class

| IO

|_ 1) Change all “ADVANCED
RESERVATIONS’ to
Worn “RESERVATION” prior to processing

—MALEFEMALE, USNARG, ENLISTED, UMITED STATES, AVIATION MACHINISTS MATE, FLEET, RECRUIT, ¢ [| ‘NOSHOWS'

S5 Mame - Rate!Rank Status PBTSW Type Seat  QuotaFilled Event Description fy Event Date

;|_ BISHOP, PHILLIF L. FCCS |F po2&1 ETANDARD MALEFEMALE, USMARG EFE5S  |ADWANCE RESERYATIC ﬂpnq 2001-01-21 00:00
|_ FLACK, JEFFERY D. DC2 |F 3365 [ETANDARD MALEFEMALE, USMARG, EM0S  RESERYATION ﬂpnﬁ [2000-11-30 0F: 56
|_ ICARTER, DESHAWM [, GM3 Ftﬁ 562 [ETANDARD MALEFEMALE, USMARG, E[F6S  [ADVANCE RESERYATIC ﬂpm [000-06-15 12:32
|_ ICSEH JR, RICHARD FITC |F 3369 [ETANDARD MALEFEMALE, USMARG, EM0S  RESERYATION ﬂpnﬁ [2000-09-09 08: 29

—|_ DAMICO, RAYMOND D 051 |F P1700 [ETANDARD MALEFEMALE, USMARG, EM0S  RESERYATION ﬂpnﬁ [000-05-25 08: 23
|_ DAMIEL, ALAM . Eitd1 |E 3369 [ETANDARD MALEFEMALE, USMARG, Ef oM BD FRICR TO COMY ﬂp*l 0 [2001-01-19 0906
|_ DaIS, GARY E. CTT1 |F 276 ETANDARD MALEFEMALE, USMARG, EM0S  RESERYATION ﬂpnﬁ [000-09-26 0F: 44
|_ D2WSON JR, SIDNEY PCC |F Fa530 ETANDARD MALEFEMALE, USMARG, EM0S  RESERYATION ﬂpnﬁ [000-05-04 16:46
~

EHCEX, AUBREY E. Bhi1 |F (2144
Update Personnel |

L

ETANDARD MALEFEMALE, USMARG, EFE5  |ADYWANCE RESERYATIC ﬂpm [000-08-29 12:55

Change Seat Type |

Transition Honame

Update Diaries

Process MusterHoshow |

Substiute Hamed

Graduate Class
EQ | %0 | cancel | Edit| cir| Add Student

Group Reservations

Maintain Seat Assignments Commit | Info |Menu |HE||J| Exit | Queue

The date an which an event occurred.
Record: 1/7

<05C» <DBG»



Y FTC HORFOLK (39] - [STASS] MEE

@ Achion  Edit Block Field Becord Huery  WWindow  Help - |5’ |E|
+ A+ AR AR I AL R kR LS FRERIL SR AR AT iR ETIL A+ 4+ + ko ko ok
Person Events Ed
200101-23
Find r]"."'u
CATEGORY Description Termination ~Sort Selection_
104 A0 ANCE RESERWATION 4| [Info | (% Last Mame
RESERY & TIOHN ) ceni
N0F RO SHO Convens Ot
D05 DELETE RESER ATICHN 0&:00 " Primary UIC
103 CANCEL RESERY ATION ™ Categany
110 R BD PRICR TO COMNY | Calo Used
)10 0N BD PRIOR TO CONY BACKLOG EXCESS STUDENT INPUT 2 " PG, RatelRank
~ o Ok BD PRICR TO COMNY BACKLOG LACK OF EQUIPMENT
)0 Ok BD PRICR T COMNY BACKLOG LACK OF PERSOMMEL Category Event Date
=] o 0k BD PRICR T COMNY BACKLOG LACK OF SPACE 2 TIC 7 004 -04-21 00:00
)0 b BD PRICR TO CORNY ACTION AFTER PREVIOUS COURSE 01130 0558
)20 HOLD PREVEMT EMROLL ADMIN SECURITY CLEARAMCE :
)20 HOLD PREVEMT EMROLL LEGAL A TIC 2 000-06-15 1232
)20 HOLD PREVEMT EMROLL OTHER SUSPEND MANHOURS 00.09.00 08.2
120 HOLD PREVEMT ENROLL LEGAL DECLARED DESERTER
HOLD PREVEMT EMROLL MEDICAL 000-0:3-25 05:23
HoOLD PREWEMT EMROLL AT [y 004 -01-19 09:06

HoLD PREWEMT EMROLL ADRIMN RE-EM LTI

HoLD PREWEMT EMROLL ADMIM LEAYWE

HoLD PREWEMT EMROLL LEGAL LA AFTER 24 HOURS

HoLD PREWEMTIMG EMROLLMENT LEGAL LA AFTER 10 DANYS |_
20 HoLD PREWEMT EMROLL ADMIM wEAR ERMD STARD CuZoyk -
4 i | b |

000-03-26 05: 44
000-03-04 16: 45
ATIC 2 000-05-29 12:53

|« |
=TEccCC
| T e Y o T s s Y

Fhow |
Fircd | Ik Cancel

u | Helpl Exit I Queue I

Chaices in list: 23
Fecord: 1/7 |<0SC» <DEG: |




9 FTC MORFOLK [39] - [STASS] mEE

@ Achion Edit Block Field Hecord Query  WWindow  Help - |E |£|
+ bk AR SRR AR B SR LS FRERIL SR U A T SR ETTIL A - o ok 4 ok ko ko ko e =
Person Events | x|
200101-23
Find r]%
CATEGORY Description Termination ~Sort Selection_
I05 RESERWATION & | |Info | (¥ Lasthame
S SHOWY r- S
IO DELETE RESER & TICN Convens Ct
(uE] CAMCEL RESERY ATICN 0&:00 ™ Primary UIC
)0 Of BD PRICR TO COMY —oog || Categony
10 Of BD PRICR TO COMY BACKLOS EXCESS STUDEMT IMPUT |
110 0N B0 PRIOR TO CONY BACKLOG LACK OF EQUIPMENT 2 " PG, Rate/Rank
T 0o 0N BD PRIOR TO COMNY BACKLOG LACK OF SPACE
)0 Of BD PRIOR TO COMY ACTION AFTER PREVIOUS COURSE Cateqory Event Date
| mo Of BD PRIOR TO COMNY BACKLOS LACK OF PERSOMNNEL 000-08-04 19:05
120 HOLD PREVEMT EMROLL ADMIN SECURITY CLEARAMCE T o
120 HOLD PREVEMTING EMROLLMENT LEGAL Us AFTER 10 DAYS ;
120 HOLD PREY EMRL ADMIN ERROMECUSLY RPTD NGRD NACAD 001-01-21 00:00
120 HOLD PREVEMT EMNROLL OTHER SUSPEMND MANHOURS 001.01-21 00.00
)20 HOLD PREVEMT EMROLL LEGAL DECLARED DESERTER
D20 HOLD PREWEMT EMROLL MEDICAL 001-01-21 00:00
120 HOLD PREVEMT EMROLL ADKMIM YEAR ERD STAMD DA 000-09-14 0909
120 HOLD PREVEMT EMROLL LEGAL & AFTER 24 HOURS
120 HOLD PREVEMT ENROLL LEGAL 000-09-22 0g:50
)20 HOLD PREVEMT EMROLL ADMIN 000-10-25 14:54
S HOLD PREVEMT EMROLL ADMIN LE&YE
=1 pz20 HOLD PREYEMT ENROLL ADMIN RE-ES ALLATICN W32 fEt3

J |

Fircd | Il Cancel

fhow |

.

u I HEll]I Exit | Queue I

Chaoices i list: 24
FRecord: 24/24 «<O5C: <DBG: |
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@ Achion Edit Block Field Hecord Huery

Help

= ES
=88] %]

mammmmszs=s=* FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE ==============

STMOB15 -1 MusteriConvene A Class 2001401-23

CDOP =eq Sect Owener?  CIN =hort Title Sort Selection
400 Jpnm 20 |1_J [r 0120011 JNSTRUCTOR TRNG More Class Info | (| Last Mame
MTRAS MTRAS  STASS STASS  Actual Actual CSM _ r son
Plan Caore Ot Plan Grad Dtelan Conv O Plan Grad Ot Cory Dt Grad Dt Cncl? Gdbks? Administered? Exceptionf&ctusl Convene Ot _
[o01-01-22 pOm-02-14 RO01-01-22 poo-02-14 | | pr pr | | 2001-01-22 0800 (" Primary UIC
Cuaota Requirements for this Clazss Work Oty Used  CaleUsed (" Category
—HMALEFEMALE, USNARG, ENLISTED, UNITED STATES, AVIATION MACHINISTS MATE, FLEET, RECRUIT, ¢ [ 1 [1 [z (™ PG, RatefRank
S50 Mame - RatelRank Stakus PHEW Type Seat  QuotaFilled Event De=zcription Cateqory Event Date
j|— MCGEE, BRIAN S. Hht [P 5736 ETANDARD MALEFEMALE, USNARG, Eff05  RESERWATION ﬂpns [000-08-04 19:06
MORRIS, ARTIS M. ABHZ FPDESE ETANDARD MALEFEMALE, USMARG, EM0S  RESERWATION ﬂpns P000-08-15 12:53
PORTER, GERMEAN M. CTOZ |Ft21 943 [ETANDARD MALEFEMALE, USMARG, ER0S  RESERYATION ﬂpns [2001-01-21 00:00
POULIN, JAMES L. 401 |Fp3355 ETANDARD MALEFEMALE, USMARG, EM0S  RESERWATION ﬂpns [2001-01-21 00:00
FOSE, GLEM 0. OS2 |Ft21 952 [ETAMNDARD MALEFEMALE, USMARG ER0S  RESERVATION ﬂpns [2001-01-21 00:00
EAPR, LLIS & SK1 |Ft21 700 [ETAMNDARD MALEFEMALE, USMARG, ER0S  RESERYATION ﬂpns [2000-09-14 09:09
[STEFFAN, SANDRA, C.ISC |Fr3=3389 ETANDARD MALEFEMALE, USMARG, EM0S  RESERWATION ﬂpns [000-09-22 08:50

[SWEET JR, CHARLES J. ENC |F 21341

ETANDARD MALEFEMALE, ISMARG, B

1) Once changes have been made hit e

MYRIGHT, TONY M. EN1 |F E3210
Update Personnel |

ETANDARD MALEFEMALE, ISMARG, B
Change Seat Type |

Transition Honame

Update Diaries

“PROCESS MUSTER/NOSHOWS’
to enroll class.

s

Process MusterHoshow

s

Sub=titute Hamed

Graduate Class

EQ | %0 | cancel | Edit| cir| Add Student

Group Reservations
Maintain Seat Assignments

Commit

PEIEIEI-1 0-25 14:54

2001 -0 -24 00;00

| Info |Menu ||'|E||]| Exit | Queue

The date an which an event occurred.
Recard: 24424

<05Cs |<DBG=



3 FTC NORFOLK [39] - [STASS]
@ Achion Edit Block Field Hecord Huery

Help

= ES
=88] %]

mammmmszs=s=* FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE ==============

STMOB15 -1 MusteriConvene A Class 200101-22

CDOP =eq Sect Owener?  CIN =hort Title Sort Selection
WJEDD'I o |1_J [ [-miz-oos2 frask BASED CURDY More Class Info | (= Lact Marme
MTRAS MTRAS  STASS STASS  Actual Actual CSM _ r son
Plan Caore Ot Plan Grad Dtelan Conv O Plan Grad Ot Cory Dt Grad Dt Cncl? Gdbks? Administered? Exceptionf&ctusl Convene Ot _
Po01-01-08 pO01-02-16 f2001-01-08 fO01-02-16 PO01-01-08 oot0117 0 | | 2001-01-08 0800 (" Primary UIC
Cuaota Requirements for this Clazss wark Ety Cale Used (" Category
—HMALEFEMALE, USMNARG, ENLISTED, UMITED STATES, ANY RATE, FLEET, RECRUIT, OR MARINE [13 [18 (™ PG, RatefRank
S50 Mame - RatelRank Stakus PHEW Type Seat  QuotaFilled Event De=zcription Cateqory Event Date
[ B [sBBOTT, GORDON G131 [P 387 [ETANDARD MALEFEMALE, USNARG, ERSE  [GRADUATION 7110 RO01-01-17 10:14
|— JBLEKSA, DAVID Wi, |51 |Fp3=3m ETANDARD MALEFEMALE, USMNARG, E[68  [3RADUATION 2 110 [O01-01-17 10:14
|— Y MLIM, CORMELILIS MMC |'_F1 797 [ETANDARD MALEFEMALE, USMNARG, ERES  SRADUATION 2 110 [O01-01-17 10:14
|— FOLEY , JACKQUELYNME u::.;||—p91 S8 [ETAND-BY MALEFEMALE, UNPLMD STREE  [BRADUATICN 2 110 [O01-01-17 10:14
—|— }J@GLAHHEAHHV,JAV|EHE|FF1 797 [ETANDARD MALEFEMALE, SMNARG, ERES  SRADUATION 2 110 [O01-01-17 10:14
|— LEWIS, BRAD L. AE1 |'_FE"3'22 ETANDARD MALEFEMALE, USMNARG, E[268  [3RADUATION 2 110 [O01-01-17 10:14
|— MCCULLOUGH, DONALD E.E|Fp|:|m3 ETANDARD MALEFEMALE, USMNARG, E[268  [3RADUATION 2 110 [O01-01-17 10:14
|— MCLALRIN, DEMISE EcTod [1 Brdsd ETanD-BEyY MALEFEMALE, USMARG, EMO7 MO SHOWY ﬂpna 2001 -01-08 000
Select thisif you n -
j|— MORGAN, MICHAEL ol {0 ek ETAND-BY  MALEFEMALE, USMARG, EH07 MO SHOWY ﬂpna 2001 -01-08 000
Update Personnel | changestodiary  hange Seat Type |
entries.

\ / Transition Honame

[ > update Diaries

Process MusterHoshow

Sub=titute Hamed

Graduate Class
EQ | %0 | cancel | Edit| cir| Add Student

Group Reservations

Maintain Seat Assignments Commit

| Info |Menu ||'|E||]| Exit | Queue

Recard: 141

<05Cs |<DBG=
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@ Action  Edit Block Field Becord GQuery  window Help _|E|E|
| EEmmmms==s=== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === *==========

STMO610 -1 Update Student Diaries 200101-22

CDp Owvner CIM Shott Title Seq  Sect Cancelled? Cancellstion Reazon

'|5?9H j |T | A-012-0052 IT.&SH BASED CURDY |2|:u:|1 |1n | J |_ |

St Criteri
e Plan Crov Dt Plan Grad Dt Actual Conv Dt Actual Grad Dt

For changes regarding I >

rTONEOLS eniries to an Details by Student | | 2001-01-08 | 2001-02-16 | 2001-01-08 2001-01-17

individual, highlight his’her

name and select Details By _

Student. B Primary Tvpe

7 7 FiFnk PZ UIC  Sest Eventy Categorys Description Evert CHTm
ARBOTT, GORDON G =1 B 03874 (M 10 GRADUATICHN Qo -01-17 10:14
A ERSA, DANID WY, =1 B |[)03874 M 10 FADUATICN Qo -01-17 10:14
A MU, CORMELILS MC ¥ OE1TaT M 10 FADUATICN Qo -01-17 10:14
CLEY, JACKQUELYMME C. A B (09158 |X 10 FADUATICN Qo -01-17 10:14
OGLARIRIZARRY, JAVIER TG B |E1797 M 10 FADUATICN Qo -01-17 10:14
Bwul=, BRAD L. E1 B 9022 M 10 FADUATICN Qo -01-17 10:14
CCULLOUGH, DOoMALD E. MC ¥ O|R0733 M 10 FADUATICN Qo -01-17 10:14
CLALRIM, DEMISE E. Tior B ||F5454 X 5] O SHOWY Q01 -01-08 03:00
W ORGAM, MICHAEL =, b3 4 |E1797 |x 5] O SHOWY Q01 -01-08 03:00
W IZHALL  STEPHERM M. T B |E1797 M 5] O SHOWY Q01 -01-08 03:00
If & Students' Current Categary is 2 [ and Student=' Current Person Event is j
ichandge Studerts' Person Event to 2 Default Event Date I
Apply Event to
EQ | X0 | Cancel | Edit Uncheck All | ALL | CHECKED | Clr | Commit | Info | Menu | Help | Exit | Queue |

Unigue code which identifies a courze at a location. - list of values available
Record: 1/1 | | |<O5C <DBG» |
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@ Action  Edit Block Field Becord GQuery  window Help _|E|E|
| EEmmmms==s=== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === *==========

STMO610 -1 Update Student Diaries 200101-22

CDp Owvner CIM Shott Title Seq  Sect Cancelled? Cancellstion Reazon

' | 379K j |T | 401 2-0052 IT.&SH BASED CLRDY | 2001 | 10 | J |_ |
Plan Convene Ot Plan Grad Ot Actual Conwvene Ot Actual Grad Ot
| 2001 -01-08 00:00 | 2001 -02-16 00:00 | 2001 -01-08 08:00 | 2001-01-17 10:14
Reservation Dty Status -
. Auailable For ltimate Length of
==hl Mame Rk LIC Qca i (IPCS Orders Dty Station Training
_ _ }JDGLAHIHIIAHHT, Jn |STG1 [31 797 | j Show Training | & TaD C Avaiable O Assigned @& <90 whs
Seat Assignment  Current Assignment EstRptDt ActRptDt SignoutDt 0 Heservesl (¥ Mot Available 8 hot Assigned () == 20 wks
|PHC‘ISF‘ECTI‘-.-“E |-::TNE ADMIMISTRATIVE STAF pnnn-n5-1 2 pnnn-ng-zn |_' o R i, ‘el el
SKILL or RATE AWARDED Motification Oik: Aktriked Oispo=ition
Type  Code Skill Dezcription Dizeprolled ?  Code Disposition Description Disposition Ok
[Tz TR |
Category ! Description Event DatefTime
- [505 ESERWATICIN 000-11-13 09:22
|33|:| MROLL 001-01 -08 0&8:00
e |11|:| R DI A TION Thiswill delete any 001-01-17 10:14
diary entry, except for
[V QuotaFilled: NALEJFEM.H-.LE, USMARS, EMLISTH the jast one. RATE, FLEET, RECRUIT, OR MARIME
Quota Created By: I PRSA05S V
Mext | Previous | Delete Latest DiaryEntry | Page |

Cummitl Info | Menu | Help | Exit | Queuel

Record: 1.3 |<O5C <DBG» | |



£ FTC NORFOLK [39] - [STASS]

@ Action  Edit Block Field Becord Query Help - ||5l |£
EEEmmms=E=E===® FOR OFFICIAL USE OMLY - PRIVACY ACT SENSITIVE ==============

STMOB15 -1 Muster/iConvene A Class 2001-01-23

CDP seq Sect Owner? CIM =hott Title Sort Selection
WJEDD“I o f” 2| [~ [p-012:0011  NSTRUCTOR TRNG More Class Info | (= Last Name
MITRAS MTRAS — STASS STASS Actual Actual = _  son
Plan Conye Ot Plan Grad Dtplan Conv Ot Plan Grad ot Conv D Grad Ot Cncl? Gdbks? Administered? Exceptionfactual Convene Ot
- 02- - - 01- 2001 -01-22 08:00 ¢ Primary LIC
PO01-01-22 [2001-02-14 2001-01-22 | [2001-02-14 001-01-22 |
Cluota Requirements for this Class wark Gty Used CalcUsed (" Category
—MALEFEMALE, USMARG, ENLISTED, UNITED STATES, AVIATION MACHINISTS MATE, FLEET, RECRIIT, ¢ [ 1 [ [ 2 (™ PG, RatefFank
S5N Mame - RatefFank Status Pm?rg Type Seat  Guota Filled Ewent Description Category Event Date
| ISHOP, PHILLIP L. FCCS Fpnzm ETAMDARD MALEFEMALE, USMARG ER  EMROLL ﬂpm [2001-01-22 0500
FLACK, JEFFERY D. DC2 |Ep3353 ETAMDARD MALEFEMALE, USMARG ER  EMROLL ﬂpm [2001-01-22 05:00
ICARTER, DESHAWN D. GM3 Fp*l 62 [STAMDARD MMALEFEMALE, USMARG E  EMROLL ﬂpm [2001-01-22 05:00
ICSEH JR, RICHARD FITC |Ep3359 ETAMDARD MALEFEMALE, USMARG ER  EMROLL ﬂpm [2001-01-22 05:00
— DAMICO, RAYMOND D. 051 Fp*l 700 [STAMDARD MALEFEMALE, USMARG E  EMROLL ﬂpm [2001-01-22 05:00
DAMEL, ALAN M. B! |Ep3359 ETAMDARD MALEFEMALE, USMARG ER  EMROLL ﬂpm [2001-01-22 05:00
pAYIS, GARY E. CTT1 |E}41 276 [ETAMDARD MALEFEMALE, USMARG E  EMROLL ﬂpm [2001-01-22 05:00
DAWSCOR JR, SIDNEY PCC |E o530 ETAMDARD MALEFEMALE USMARG,ER  EMROLL ﬂpm [2001-01-22 05:00
| EMOEX, AUBREY E. BM1 Fpm 44 ETAMDARD MALEFEMALE, USMARG ER  EMROLL ﬂpm [2001-01-22 05:00
Update Personnel | Change Seat Type |
Transition Honame COM M I T erioshow |
Update Diaries Substitute Hamed
Graduate Clas=s Group Reservations
E0|%a | cancel| Edit|cir| Add Student Maintain Seat Assignments commit | Info |Menu|Help| Exit | Queue

Students with Bezervations or Onboard Prior to Corveene have been Ennalled.  Monamesz(if any] have been changed o Moshows.
Record: 141 <05Cs |<DBG:



Section ||

¢ Graduating a Class



GRADUATE A CLASS
1. Select STM-CLASSES-GRADUATE A CLASS

A. Fill-in Courselnfo
« CDP
e CLASSNUMBER (FY, SEQ, SECT or LOV may be used)..

 Click F8or XQ
e To Non-Grad/Disenroll Student

» Click on Update Student Diaries

» Select Student

o Select Appropriate Code & click OK

» Select Appropriate Disposition & Click OK

* Continue until all Disenrollments and Non-grads are compl eted
« COMMIT & Exit

B. Click GRADUATE CLASS
C. Veify/Update GRADUATION Status
D. COMMIT
NOTE: To correct errors discovered after GRADUATION is committed, use Update Student Diaries:

* Enter CDP, CLASS# (FY, SEQ, SECT, or LOV may be used).
e Click XQorF8

» Select Student

» Click on Details by Student

* Click on Delete Latest Entry

* Click on Page 1, and Verify Student Status

* Clickon LOV & Select appropriate Code, click OK
 COMMIT —EXIT



28 FTC NORFOLK (39) - [STASS]
B} CSM PERS

M= ES
UTILITY QUEUE FEEDBACK  Exi = |8 x]

STASS 32-bitB STUDENTS 4
PIPELIMES »

TRANSITION ZERD CLASS
ADMINISTRATIVE »  CONVEME MUSTER
( REPORTS b CAMCEL CLASS
e GRADUATE CLASS
LIPDATE STUDENT DIARIES
CLASS SECTION CHANGE

WHATS NEW

ATTH STASS WEB USERS! STASS web will NOT run on NT Service Pack B, | =
However, it YWILL run on MNT Service Pack bA.

Record: 1/1 «<O5C <DBG: |



#8 FTC NORFOLK (39) - [STASS] M= E3
@ Action Edit Block Field Becord Huery Help - |E’ ﬂ
sexxzxxzxzsss [OR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE =====**=xxxxxs

STMOB20 -1 Graduate A Class 200101-23
Student Sort Selection
hdimitnum ;
COP  Owrer? CIN Short Title Passing Grade Awards QL
m j IHT 40120052 [TASK BASED CURDY e (™ 5SM (" PG RatefRank
{ Category ¢ Grade ¢ DC
STASS STASS Actual Actual
F%  Zeq Sect Plan Cony Ot Plan Grad Cf Canvene Ot rad A “h' . sltl Id : cl? Muster a Class
P ﬁ : : ny changes to studen
oo1 [0 001-01-08 [2001-02-16 00:00  E2001-01-05 05.00 200 -0
I’I_j P P P |2 status can be made by pdate Student Diaries
selecting this option.
Press to Display
Type Service FiF umberin Completion Fecommend P
Graduate?® S5h Last Mame  Fr'Fink Seat Status Category Ind Grade Standing Standing CsmOnly  Indicator  for SkilllRate S e MRS
a|w GO JS FFnlis‘[ed 10 F 2 fwerage 2 Grades/Standing
v }&LEHS.&, D& =1 FFnlisted 10 F 7 fyerage | [t v SkillRate Earned
3 COF rummc FFnlisted 110 F 2 fuerage | I¥ | ™ Disposition
v FDLE‘r‘ Ja b I}Tansted 10 F 3 mwerage | ¥ v Graduation Date
v PDGL.-'J-.HIHIE |STG1 FFnlisted 110 F 5| fyerage | [7 v an 0117 10:14
' BRA&I[&E1 FFnlis‘[ed 110 F | pwerage | ¥ v
: — — Apply CSM Averages
v I‘-ﬂCCLILLOLIE oMC FFnhsted 10 P 2 fwerage v
— — Generate Standings
v FALMEH, ES ITC FFnlisted 10 F 2 fwerage 2
: — — Graduate Class
v FHILEIHICH, PF-ASG FFnhsted 10 F 2 ferage »
_ — — Update Hext PL Class
- FENLLIND, Ji rnmz FFnllsted 10 F 2 fwerage 3
EQ |xl:1 | Cancel ‘ Edit | Graduation Settings | Cir | Commit | Info ‘Menu ‘ Help ‘ Exit | Queue

Unigue code which identifies a courze at a location. - list of values available
Record: 1.1 <05C: <DBG»



£ FTC NORFOLK [39] - [STASS]

M= ES

@ Action  Edit Block Field Becord Query Help - |ﬁ‘ |£
mEmmmmmss==== FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE == ==*==========
STMO620 -1 Graduate A Class 200101-23
— 1) Enter CDP Student Sort Selection
Minimim it Last Mame © Frimary UIC
< 5> Owrner? CIM Shart Title Paszing Grade Awwards !
P?EIH j |_ | | | .00 | = (™ PG, RatelRark
(" Category ¢ Grade ¢ DC
ET)* If Sequence E= Actual Actual
F%  Seq Sect  Plan {numberisnot prad Cit Convene Ot Gradustion [t Grdbk=s"?  Cncl? Muster a Class
an IT] ¥ 3 known, you
|_ can find it by | |_ |_ Update Student Diaries
f]‘zrfi' g Press to Display
' ice FiF Mumber in Completion Recommend P
Grad 2) Enter FY LaztMame Ft'Fnk Seat Status  Category  Ind Grade Standing Standing CsmOnly  Indicator  for Skill/Fate AU eyl s
and sequence  F — —
Jr number for the ? Bperage v Grades/Standing
I f'as'f Al B B SkillRate Earned
[ B B B [ Disposition
B B B r Graduation Date
[ B 5] - r anm -01-23 0806
[ [
= — — — Apply CSM Averages
[ [ -
— — — — Generate Standings
[ [
— — — — Graduate Class
[ [
— — — — Update Hext PL Class
o .
E | xQ | Cancel | Edit | Graduation Settings Cir Commit | Info |I'|.|'Ienu | Help | Exit | Queue

Enter a query; presz F3 to execute, Chil+g to cancel.
E nter-Cluemy

Record: 141

List of Walues

<05C> <DBG>



#8 FTC NORFOLK (39) - [STASS] M= E3

@ Action Edit Block Field Becord Huery Help - |E’ ﬂ
wEEmmEs=xE=== FOR OFFICIAL USE ONMLY - PRIVACY ACT SENSITIVE === ==*®=x==x==

STMO620 -1 Graduate A Class 200101-22

Student Sort Selection

hinifmum q
COP Owner? CIN Shart Title Passing Grade Awards @ Lelinm g P UG
E?EH j IHT }Lx-m 2-0052 FASH BASED CURDY | 70.00 | = (™ PG, RatefFank
{ Category ¢ Grade ¢ DC
STASS STASS At Aot
F%  Zeq Sect Plan Cony Ot Plan Grad Cf Canvene Ot Graduation Ot Grdbk=s?  Cncl? Muster a Class
|5|:u:|1 |i|:| j 001-01-08 [2001-02-16 00:00 [2001-01-08 08:00 [2001-01-17 10:14
|1_ P P P |2 F F Update Student Diaries
Press to Display
Type Service FiF Mumber in Completion Fecommend P
Graduate?® S5h Last Mame  Fr'Fink Seat Status Category Ind Grade Standing Standing CsmOnly  Indicator  for SkilllRate S e MRS
a|w GO JS FFnlis‘[ed 10 F 2 fwerage 2 Grades/Standing
v PLEHS.&, o Y FFnlisted 110 F ? fyerage | [t v SkillRate Earned
3 COF rummc FFnlisted 110 F 2 fuerage | I¥ | ™ Disposition
v FDLE‘r‘ Ja b I}Tansted 10 F 3 mwerage | ¥ v Graduation Date
v PDGL.-'J-.HIHIE |STG1 FFnlisted 110 F 5| fyerage | [7 v [o01-01-17 10:14
= . i | 1) If roster is correct,
v BRA[E FFnhs‘[ed 110 F 7 fuerage il 3 you can Graduate
v I‘-ﬂCCLILLOLIE oMC FFnlisted 10 P 2 fwerage v
v FALMEH, ES ITC FFnlisted 10 F | pwerage | ¥ I]DE:>
7 FHILEIHICH, s G FFnlisted 10 P 2 tuerana | by r
- I 2) Ensure you
= FENLLIND, Jr 2 FFnllsted 10 P 2 J B i
_ exit
EQ |xl:1 | Cancel ‘ Edit | Graduation Settings | Cir | Commit Info ‘Menu ‘ Help ‘ Exit | Queue

Unigue code which identifies a courze at a location. - list of values available
Record: 1.1 <05C: <DBG»



Section |11

¢ Print out a Roster



8.

0.

PRINT CLASSROSTER

Select STM-REPORTS-RESERVATION-CLASSROSTER

Input CDP on first parameter value block (CDP Selection).

Click on LOV (?) of second parameter value block (Class Selection for STM).
Select appropriate class, and click OK. (Selected class becomes part of first parameter value).
a For Standard Class Roster, Click on SUBMIT

b. For Graduation Roster, Click on LOV (?) of Include Graduated Classes
parameter. Select YES, INCLUDE GRAD CLASS, and click OK.

Click on SUBMIT.

At the prompt in Reports Submission Window, click on CONTINUE.

Click on QUEUE to go to View Report Status.

Click XQ or press F8 button until STATUS reads FINISHED.

Click on V to View report, or on P to Print.

Select appropriate printer, and click OK.

10. Select method of printing (portrait, landscape, etc.), and click on COMMIT

11. At the prompt, click OK. Roster should print.



8 FTC NORFOLK [39) - [STASS] M= E

@ESM PERS p=ppm UTILITY QUEUE EEEDBACE  Ext =7 %]
STASS 32-bitB STUDENTS 4

PIPELIMES »

CLASSES 3

ADMIMNISTRATIVE »

BEPORTS | RBESERYATION CLASS ROSTER

CLASS REVIEW BY COURSE
CLASS REVIEW BY STUDEMT

CLASS ROSTER WITH DESIGHATORS
STUDENT PERFORMAMCE SUMMARY
STUDEMT SCHEDLLE SHEET
BESERVATIONS BY LOCATION, COF
MTRS RESERVATIOMNS

NOMAME RESERVATIONS BY UIC

STATUS

ADMIMISTRATIVE
DATANVALIDATION REPORTS
PIFELIME

k
k
k
k
k

WHATS NEW

ATTH STASS WEB USERS! STASS web will NOT run on NT Service Pack B, | =
However, it YWILL run on MNT Service Pack bA.

Record: 1/1 «<O5C <DBG: |



£ FTC NORFOLK [39] - [REPORTING] M= Ed

@ gction  Edit Block Field HBecord Guery  Window  Help _|E’|E|
mammmmxas==== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === ====x=s==x=

UTL4310 -1 Report Submission and Parameter Entry 200101-23

Mame: |STMD91DH Feport Title: |DLA55 ROSTER
BN 1) Enter CDP number.
Required Selections Parameter Prompt Fats_—=iue(s) Description
= i [CDP SELECTION 379K 2| [eLC
i 1 [CLASS SELECTION FOR STM ALL 4\
by G ORK CENTER AL 2) Select this function to
— input the classto be
1 BEGINNING DATE RANGE printed.
B 1 |ENDING DATE RANGE ?
B 1 |F|ELD TO USE FOR DATE RAMNGE ?
H 1 |PHINT ABBREVIATED REPORT 7 2| [vES, ABBREVIATED REPORT
H 1 |F'HINT ACTMTY OR CATEGORY CATEGORY 2| [2BBR REPORT ONLY - SHOWY CATEGORY
iy 1 |INCLLJDE SSH 0N THIS REPORT? YES 2| [VES, INCLUDE SSh OM REPORT
i 1 |INCLUDE POC O THIS REPORT? MO 2| MO, DO NOT INCLUDE POC ON REPORT
'y 1 ||Nr:|_LJDE GRADUATED CLASSES? |ND 2| MO, DO NOT INCLUDE GRAD CLASSES
i 1 ||Nr:|_LJDE CANCELLED CLASSES? |ND 2| MO, DO NOT INCLUDE CNCLD CLSSES
iy 1 |D|SP|_M EMROLLMENTS ORLY? |N[:| 2| DISPLAY ALL ROWS FOR CLASS
= I 1 |SDHT ORDER |1 2| feor.cLass
to | %o |cancel| rdit [ Dup | dns | Del | cr | Submit | Info | Menu| Help | Exit | Queue

Fecard: 147 List of Walues «0SCs <DEG: | |



I3 FTC NORFOLEK [39)] - [REPORTING] _|&] x|

@ Action  Edit Block Field Becord GQuery  window Help _|E|E|
EEmmmmssEsE== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === *===*======

UTL4310 -1 Report Submission and Parameter Entry 2001401-23

Marme: |STMIIIEI1IIIH Report Title: |cuass ROSTER
Mz

IHeltﬂired Selections  Parameter Prompt Farameter “alue(s) | Description

o W Ia - o—m—= Al FmTimbl Fem Tl Iaia =0 Ta
PARAMETER YALUES

Find IB?EIH%

ALUE DESCRIPTICNN
F79K2001 51 Actual Corvene: 2000-10-16  Actual Grad: 2000-10-25 -
FZ9K20017 101 Actual Corvene: 2001-01-08  Actual Grad; 2001-01-17
F79K2001 151 Planned Convene; 2001-04-16  Planned Grad: 2001-04-25
F79K20017 201 Planned Convene:; 2001-05-14  Planned Grad: 2001-05-23
F/9K2007 251 Planned Convene:; 2001-03-20 Planned Grad: 2001-03-29
F79K2001 301 Planned Convene: 2001-09-17  Planned Grad: 2001-09-26
F79K2000 101 Actual Corvene: 2000-01-03  Actual Grad; 2000-01-12
F79K2000 201 Actual Convene: 2000-05-08  Actual Grad; 2000-05-17
F79K2000 301 Actual Convene: 2000-09-18  Actual Grad; 2000-09-27
/9K 1999 101 Actual Cornvene: 1998-10-19  Actual Grad; 1993-10-28
79K 1999 201 A Bnddasto he: 1995-03-01  Actual Grad: 1995-03-10
79K 1999 301 A beprinted, he: 1999-07-12  Actual Grad; 1999-07-21 -
';I'""“ me | then hit “OK” B Ll_‘
_Find_| oK _Cancel |

Choices in lizk: 20
Record: 2415 List of W alues ««O5C <DBG: |



8 FTC NORFOLK [39) - [REPORTING] M= E

@ Action  Edit Block Field Becord GQuery  window Help _|E|E|
EEmmmmssEsE== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === *===*======

UTL4310 -1 Report Submission and Parameter Entry 2001401-23

Marme: |STMIIIEI1IIIH Report Title: |cuass ROSTER
hlax
Required Selections Parameter Prompt Farameter %alue(s] Description
’ﬂ ¥ 1 [CLASS SELECTION FOR STH 3792001 101 2| [BCTUAL CONVENE 2001-01-08 ACTUA
i3 3 ORK CENTER ALL 2| L
] 1 BEGINNING DATE RAMGE ?
W 1 |ENDING DATE RANGE ?
B 1 |FIELD TO USE FOR DATE RANGE ?
] 1 |PHINT ABEREWVIATED REFORT i 2| [vES, ABBREVIATED REFORT
B 1 |F'HINT ACTHTY OR CATEGORY CATEGORY 2| [RBBR REPORT ONLY - SHOWY CATEGOR'Y
i3 1 |INCLLJDE S5M OM THIS REPORT? YES 2| [vES, IMCL{For astandard roster,
| — ensure this block
i 1 |INE:LLJDE POC ON THIS REFPORT? s 2? mreads“NO" SFORT
i3 1 |INCLUDE GRADUATED CLASSES? |ND ? For Graduation roster  [*S5ES
ml 0 RFitshouldread“YES”
¥ 1 |INE:LLJDE CAMNCELLED CLASSES? |NEJ 2| OO M (ooe next pege) SSES
¥ 1 [DISPLAY ENROLLMENTS ONLY? |ND 2| pisriey 3
2 1 SORT ORDER F— o| [op, cLass
— 2) After making —
= 1 PRIMARY OR RESERWATION UIC | inputs, submit. 2| FisPLaY PRIMARY UIC
Fo | %0 | cancel|  Edit | Dup | tns | Del | cr | Submit | Info | Menu | Help | Exit | Queuel

Record: 2415 List of W alues ««O5C <DBG: | |



#8 FTC NORFOLK (39) - [REPORTING] M= E

@ Achion Edit Block Field Hecord Query Wndow  Help _|E’|E|
EEEmmEsEsEE==* FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE === ===========

UTL4310 -1 Report Submission and Parameter Entry 2001-01-23

Mame: [STMO310R Report Title: |CLASS ROSTER
Pl
Required Selections Farameter Prompt Farameter %alue(s) Description
’ﬂ hi 1 |CLASS SELECTION FOR SThd 3792001 101 2| PrCTUAL CONYEME: 2001-01-08 ACTUA
v 3 ORK CENTER ALL 2| L
] 1 BEGINMIMNG DATE RANGE ?
T 1 |ENDING DATE RAMGE ?
] 1 |F|ELD TO USE FOR DATE RAMNGE ?
| 1 |F'HINT ABBREYIATED REPORT ki ? ES, ABBREYILTED REPORT
| 1 |F'HINT ACTHITY OR CATEGORY CATEGORY ? EER REPORT OMLY - SHOWY CATEGORY
3 1 |INEILLJDE SSM oM THIS REPORT? YES 7 ES, INCLUDE S5k OM REPORT
3 1 |INCLLJDE POC ON THIS REPORT? MO 2| MO, DO NOT INCLUDE POC OM REPORT
2 1 |INCLLJDE GRADUATED CLASSESY HES ? ES, INCLUDE GRAD CLASSES
3 1 |INCLLJDE CAMCELLED CLASSES? MO 2| MO, DO NOT INCLUDE CHCLD CLESES
2 1 |DISF‘L£‘«‘1’ EMROLLMERNTS OMLY? |ND E LISPLAY ALL ROWS FOR CLASS
b 1 =0RT ORDER 1 2| [COP, CLASS
= [ 1 FRIMARY OR RESERWATION LIC I;i:t“submit” RY ? LISPLAY PRIMARY LIC
- utton. —
EL | X0 | Cancel | Edit | Dup | Ins | D] | Clr | Submit | Info | Menu | Help | Exit | Queuel

FRecaord: 11415 List of W alues «<05C: <DBG: | |



I3 FTC NORFOLEK [39)] - [REPORTING] _|&] x|

@ Action  Edit Block Field Becord GQuery  window Help _|E|E|
EEmmmmssEsE== FOR OFFICIAL USE OHLY - PRIVACY ACT SENSITIVE === *===*======

UTL4310 -1 Report Submission and Parameter Entry 2001401-23

Marne: [STMOZ10R Report Title: [CLASS ROSTER
WEF
Heltﬂired Selections  Parameter Prompt Farameter %alue(s) Description
- I A I.-l I."‘-\.I oS Sl AT SR S TR I'_h_l'ﬁl.*-lﬁﬁd Ad .|—|.I Il’h."‘-'rllﬁl SR IL IR STTd Sd S ST
PARAMETER YALUES
Find |%
ALUE DESCRIPTION
MO MO, DO NOT INCLUDE GRAD CLASSES =

YES, INCLUDE GRAD CLASSES

|

Find | ]2 Cancel

Choices in lisk: 2
Record: 11415 List of W alues ««O5C <DBG: |

i b




% FTC NORFOLK [39] - [REPORTING] - |&] x|

@ Action Edit Block Field Becord Query  WWindow  Help _|E’|E|
EEEmEmEEEEE=* FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE === ===========

UTL4310 -1 Report Submission and Parameter Entry 2001401-23

Marne: [STMOS10R Report Title: [CLASS ROSTER
Mlax
Required Selections Parameter Prompt Farameter “alue(s] Description
Al z [cDP SELECTION CTE o L
3 1 [CLASS SELECTIOM FOR ST G7ok2001 101 2| [rCTUAL CONVENE 20010108 ACTUS
N e oports submission ]
1 BEGINNING
] 1 [ENDING DA
|| 1 FELDTOU M REPORT STMO910R HAS BEEN SUBMITTE
1 [PRINT ABEI [ BERE"I4TED REPORT
= PRESS BUTTOH TO COHTIHUE.
1 [PRINT ACTT REPORT ONLY - SHOWY CATEGOR'Y
1"I'r_ 1 I|NCLUDE o : . [MCLUDE S5M OM REPORT
Y| 1 [MCLUDE P A Continue 0 NOT INCLUDE FOC N REPORT
i3 1 [NCLUDE G ' : [NCLUDE GRAD CLASSES
1"|'r_ 1 I|NCLUDE [ YOUR REQUEST ID IS 166367 0 MOT IMCLUDE CHCLD CLEZES
B 2 1 [DISPLAY E 27 ALL ROWS FOR CLASS
= Y 1 [SORT ORDE FLASS

=0 | X0 |Cance|| Editl Dupl Ins | el | Cir | Submit | Info |I'I.I'Ienu| Help | Exit | E!ueuel

FRF-40407: Tranzaction complete: applied records saved.
Fecord: 1/1 | | «0SCs <DEG: |



#8 FTC NORFOLK (39) - [REPORTING] M= E

@ Achion Edit Block Field Hecord Query  WWindow  Help _|E’|E|
EEEmmEsEsEE==* FOR OFFICIAL USE ONLY - PRIVACY ACT SENSITIVE === ===========

UTL4310 -1 Report Submission and Parameter Entry 2001-01-23

Marme: |STMEI91EIH Report Title: |t:m55 ROSTER
Mla
Required Selections Farameter Prompt Farameter %alue(s) Description
= |y 5 [CDP SELECTION m 2| [0
i3 1 [CLASS SELECTION FOR STM ALL ?| AL
i F ORK CENTER ALL N
B 1 BEGINMNING DATE RANGE ?
] 1 |ENDING DATE RANGE ?
B 1 |FIELD TO USE FOR DATE RANGE ?
] 1 |F'HINT ABEBREVIATED REFORT 7 2| [VES, ABBREVIATED REPORT
B 1 |F'HINT ACTIWITY OR CATEGORY CATEGORY 2| [2BBR REPORT OMLY - SHOW CATEGOR
i3 1 |INE:LLJDE SSN ON THIS REPORT? YES 2| [VES, INCLUDE SSM ON REPORT
i 1 |INE:LLJDE POC OM THIS REFORT? s 2| o, DO NOT INCLUDE POC ON REPORT
i3 1 |INE:LLJDE GRADUATED CLASSES? |ND 2| MO, DO NOT INCLUDE GRAD CLASSES
i 1 IINCLUDE CANCELLED CLASSES? |ND 2| PO, DO NOT INCLUDE CHCLD CLSSES
i3 1 |D|5F~L£a*f ENROLLMENTS OMLY ? |ND 2| PISPLAY ALL ROWS FOR CLASS
r i 1 [EORT ORDER fi 2| [foF. cLad once systemiis done
— sending the info.
EL | X0 | Cancel | Edit | Dup | Ins | D] | Clr | Submit | Info | Menu | Help | Exit | Queuel

FRecord: 1.7 List of ¥ alues «<05C: <DBG: | |



3 FTC NORFOLK [39] - [REPORTING]

@ Achion Edit Block Field Hecord Query  WWindow  Help

= ES
=88] %]

RPT0011-1 View Report Status 23-JAN-2001

Instance |SCHOOL

1) Hit ”XQ" until this

Host |NDHU4EI’IE

“Print”

ile Print

2) Once |l
document
is done, hit

reads “ FINISHED” Mhbr
Reguest ID  Report name w Llsername submit Date/Time  Complete Date/Time  Pa
;l15535?’ STMOS10R |FINISHED |N35|JHJ 23-JAN-2001 0818 [23-JARN-2001 0519
1BRZ255 STMOSM0R, SENT |N39JHJ L2-JAN-2001 10583 [22-JAN-2001 1054
1661545 STMOS10R SENT INHELIHJ 22-JAN-2001 0757 [22-JAN-2001 0758 2
165053 SThM11B0R SENT |N39JHJ 12-JAN-2001 0915 [12-JAN-2001 0916 2
1650352 STh1160R SEMNT INHELIHJ 12-JAN-2001 0313 [12-JAN-2001 0914 13
1650350 SThT1B0R SENT |N39JHJ 12-JAN-2001 0911 [12-JAN-2001 0912 4
15022 SThT140R SEMNT |N35|JHJ 12-JAN-2001 0902 [12-JAN-2001 0902 2
165015 SThT140R SENT |N35|JHJ 12-JAN-2001 051 [12-JAN-2001 0852 4
165014 SThM1140R SENT |N39JHJ 12-JAN-2001 0548 [12-JAN-2001 0550 3
164931 STMT114R FINISHED |N35|JHJ 11-JAN-2001 13158 [11-JAN-2001 1315 1
164644 STMOSM0R, SENT |N39JHJ 10-JAN-2001 0946 [10-JAN-2001 0947 2
+|[1Ba452 STMOS10R SENT INHELIHJ [9-JAM-2001 1322 [09-JAN-2001 1323 2

" Sort by USERID

EQ | XQ |Cance||

* Sort by Request ID

Edit |

Del

' sort by Report Hame

Cnmmitl Info |

Help | oK |

|| || || | ] =]

Nal B Bl ol Ml M ol sl Bl s

|=l=|B|[=|B|m|[B]|T|=|m|[m]|T

FRecord: 1412

|<0SC» <DBG» |




Available Printers =& x|
- 7] x|
Find T

Id Frinter Description MNetwiork SECUrE

' 23-JAN-2001

DEFALLT The User's default printer
J3  sysprint 1814 systemn printer M I [
34 sysprint 2170 system printer N I
35 lpdba DBA printer hi i
41 fic_n19 204 FTC Training Room i I 71 lges
1] | 3
2
Find | OK Cancel |
4}
—— - Locate your Network
If you want to email this report, e-mail addrg printer, hit “OK”
If you want only selected pages of this repoff T0 prAT, plEase
enter first page and last page. * Print &+ Portrait
" Print & Delete " Compressed Portrait
" Delete " Landscape
E-Mail Address of User: " E-Mail " Compressed Landscape
First Fage:
Last Page: = When printing a wide report, choose Landscape or
Copies: |1 Compressed Landscape. ™
Do not print Parameter page: [ Printer j
FRINTER MOT FOLIND
EQ | XQ | Cancel Edit Commit | Info Help | Exit

Chaoices in list: 163
Recard: 147 <05Cs <DBG=



8 FTC NORFOLK [39) - [REPORTING] M= E

Ba] Action Edt Block Field Becord Query window  Help =17 %
Instance [SCHOOL Host [NORU4D12
Request [D Report name Complete Date Mbr Pages

166367 SThOST0R PH—JAN—EDW I 2

If you weant to email this report, e-mail address is required.
If vou want only selected pages of this report to print, please
enter first page and last page. " Print = Portrait
& Print & Delete " Compressed Partrait
" Delete " Landscape
E-Mail Address of Lser: " E-Mail " Compressed Landscape
First Page:
Last Page: T When printing a wide report, choose Landscape or
Copies: T Compressed Landscape ™
Do not print Parameter page: [ Printer 279 j
Inorder toprint, 1> b19 QLOTA R 103
“COMMIT”
< =
EQ | xa | cancel| Edit | Dup | 1ns | Del | ¢ | commit | Info | Help | Exit | < | - |

focess kevs arer P -PRINT, D - DELETE, B - PRIMT/DELETE, b - Email
Record: 1/1 | | |<O5C <DBG» |



I3 FTC NORFOLEK [39)] - [REPORTING] _|&] x|
_|8]

@ Action  Edit Block Field Becord GQuery  window Help

RPT0020-1 Manage Report Output 23-JAN-2001

Instance [SCHOOL Host [NORU4D12

Request [D Report name Complete Date Mbr Pages

166367 |STMEI91EIH PH-JAN-EDM | 2

f you want to email this report, < R

If vou want only selected pages
enter first page and last page. Q ‘YOUR REPORT IS GUEUED TO PRINT AND WILL BE L

DELETED
iressed Paortrait

. Cape

E-Mail Address of User: -
— | T

ressed Landscape

First Page: Hit “OK”
: your B ne :
Last Page: L Socument hen printing a wide E_Enrt, chooze Landscape or
Copies: |1 should print. . fressed Landscape.
Do not print Parameter page: [ Printer 279 j
FTC W19 QUOTA EM 103
EQ | xa | cancel| Edit | Dup | 1ns | Del | ¢ | commit | Info | Help | Exit | < | - |

TOUR REFORT IS QUELED TO PRIMNT AMD WILL BE DELETED
Record: 1/1 | | |<O5C <DBG» |
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